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[bookmark: _GoBack]Employee Accomplishments Report
As we approach the annual employee performance appraisal, managers review the performance information they’ve gathered throughout the year. This information is critical to an honest and complete review of your performance. One way you can help your manager capture the whole year is to complete this Accomplishments Report. You are closer to your accomplishments than even the most attentive manager, and this simple, brief form is your chance to make sure none of those accomplishments go unnoticed!
Name: _______________________________	Department: ________________________________	
My 2014 Accomplishments Include:
·  

·  

·  

·  

·  

·  
(Attach additional pages as needed.)
During 2014 I experienced the following roadblocks that I want my manager to know about:
·  
·  
·  
(Attach additional pages as needed.)
My ideas of ways that our department can improve in 2015:
·  
·  
·  

Signature: ________________________________________	Date: _____________
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